
 

Parent/Carer Contract Terms & Conditions 
1. Admissions  

i. Parents can reserve a place for their child by contacting the Owners of Tithe Barn Preschool. 
Parents must provide their child’s name, address, date of birth, mobile phone number and 
email. The term before your child is due to start, Tithe Barn Preschool will send you a Parent 
Pack with all the registration forms to complete, along with a Registration Fee to secure your 
child’s place, which includes a free Tithe Barn Preschool T-Shirt and a Personalised Bag for 
Forest School waterproofs.  

ii. In signing the Parent/Carer Contract, you are agreeing to the following Terms and Conditions 
from the day that your child starts at Preschool. 

iii.We happily take on children within our registered numbers, including those children who are 
entitled to the 2, 3 and 4 year old funding and will not discriminate against children or their 
families for reasons such as race, sex, religion or ability.  

iv. We hold a waiting list for children once our numbers are full. Parents will be contacted as soon 
as a space becomes available. It is a parent’s choice whether to accept the offered place. 

 

2. Contracted Hours 

i. Parents select the days they would like their child to attend the Tithe Barn Preschool on the 
Parent/Carer Contract form.  

ii. Please note, you are contracted to the days you have selected.  
iii.Parents/Carers may extend these days at any point during the year if there is space to do so.  
iv. If you would like to collect your child at 1pm, this can be arranged for children not accessing the 

Government Funding. Early collection will be permitted for those eligible for funding but your 
funding will still be claimed for the whole day expenses. 
 

3. Charges 

Hourly rate for Preschool (3-4 year-olds) £6.03 

Hourly rate for Early Learners (2-3 year-olds) £6.45 

Government Funding for 2, 3 & 4 year olds A2YO, 15 & 30 hours 

Daily charge for Funded Children £6.75 

Payment due date 1st of the month 

Payment to be made In arrears 

Notice period required 

The notice period is for ANY changes in your contract e.g. change of 
days/hours, leaving or transferring preschools, change of funding. 

Half a term (7 weeks approx.) 

 

 



 

4. Government Funding 

i. Parents will be given a Government Funding form to complete every term. This must be 
returned within the first week of each term for your funding to be accepted.  

ii. An invoice will be raised for any extra hours you have selected, including the daily charge and 
must be paid by the 1st of the month.  

iii.If parents are eligible for the government funding, they must check their eligibility every 3 
months as they may be liable to pay full preschool fees if they no longer fit the criteria.  

iv. If parent/carers are applying for the Government 15/30 Working Parent Funding Hours, it is 
your responsibility to check if you are eligible.  

v. If parents apply and are later rejected, then you are liable to pay the outstanding fees. For more 
information on funding, please visit www.beststartinlife.gov.uk. 

 

5. Hourly Rate 
i. Our hourly rate for 2, 3 and 4 year olds is stated in the table above.  
ii. Charges will need to be paid for a child’s short-term absence (e.g. sickness) and long-term 

absence (e.g. holidays).  
iii.Payments made late/after the due date will be charged at £25.00 and will increase if not paid.  
iv. If you wish to decrease your days, you must give the Tithe Barn Preschool half a term’s notice 

in writing.  
v. You will be charged for all of the days selected, even if your child does not attend.  
vi. The academic year is split into 3 terms: Autumn, Spring and Summer (38 weeks approximately). 

Parents will be charged in full for these weeks, unless Tithe Barn Preschool has indicated an 
INSET day.  

vii. Half days, Polling days or early closure will still be charged at a full day’s rate as these have 
been calculated ino the Daily Charge. 
 

6. Daily Charge 

i. At the Tithe Barn Preschool, we charge £6.75 per day for every child that is using the 
Government Funding Hours.  

ii. The funding provides preschool an allowance per child per hour to cover “Basic Education”. This 
Basic Education only pays for the minimum needed to teach the children for Early Years 
Foundation Stage Statutory Framework. It does not account for Tithe Barn Preschool’s 
excellence in education and all the additional services and experiences we offer.  

iii.The Daily Charge is used to pay for snacks, consumables, additional services provided e.g. 
special tuition (Forest School, PE, baking), Tapestry Subscriptions for the year, etc. The Daily 
Charge is not allowed to be used for the running costs of the preschool e.g. paying highly 
qualified and experienced staff, extra staff ratios in both the Preschool and Early Learners room, 
room hire, heating, water, telephone, website hosting, etc. Without the Daily Charge, it would 
be impossible to offer all the benefits we offer to sustain our successful Outstanding Preschool 
and the reason why parents choose to send their child to our setting.  

iv. There is a reduced rate for those parents eligible for EYPP and A2YO.  
v. If parents chose not to pay the daily charge, their child will still receive the same outstanding 

teaching and learning opportunities covered in the EYFS, but will not have access to the 

http://www.beststartinlife.gov.uk/


 

following; Tapestry online journal, snacks (free milk will be included), and other consumables, 
additional services e.g. Forest School, PE, and special tuition and all additional extras including 
special events* would need to be paid for. 

vi. Parents that choose to ‘opt-out’ of the Daily Charge must provide snacks that follow the Tithe 
Barn Preschool menu - this is to prevent allergy contamination. This policy is set to protect those 
children that can only access Tithe Barn snacks and become distressed if they see other opinions 
not available to them. 

vii. Tithe Barn Preschool hold the right to refuse a snack sent from home if it does not follow our 
policy. The child will be given our daily snack, and the parent will be charged. 

viii. Parents choosing to ‘opt-out’ of the Daily Charge will have their child’s timetable revised. This 
may mean that parents will need to move their pre-selected days to accommodate the free 
education that does not require extra payments. 

ix. The Daily Charge is calculated and spread over 38 weeks and therefore takes into consideration 
higher fees for special events, half days and INSET/Polling days. 

x. Daily Charges for the academic year 2025-2026 are: 
Attendance Voluntary Fee 

Food Charges 
Inc. snack, hot chocolate, biscuits, food tasting, etc 

£0.50 

Non-Food Consumable Charges 
Inc. Tapestry, etc 

£1.50 

Additional Services and Activities 
Inc. Special Tuition e.g. PE, Forest School, baking, etc 
*Special Events that are not included in ‘Basic Education” and are not statutory in the EYFS; Termly 
Parent Meetings, Summative Assessments, Christmas Play, Easter Bonnet Parade, Stay and Play sessions, 
Mother’s Day spa/Tea Party, Sports Day. This is not an exhausted list. 

£4.75 

 
 

7. Late Charges 
i. The preschool opens its doors at 2:40pm. All children must be collected before 3pm as this is 

the time our Insurance Policy covers us to.  
ii. If children are not collected before 3pm, a late charge of £10.00 will be enforced. 
iii.Late invoices are charged at £25.00 from 5th of the month.  
iv. The Preschool hold the right to “pause” your child’s place until any outstanding payments are 

made. 
 

8. Notice Period 
i. In the unlikely event that we, Tithe Barn Preschool, need to change or update your contract, 

our notice period of any changes in your contract is one month. 
ii. Changes are ‘normally’ made as the new academic years starts. 
iii.If parents wish to give Tithe Barn Preschool notification for any changes in their contract e.g. 

change of hours, days or leaving the setting, change of funding, you must give half a term’s 
notice (approx. 7 weeks).  

iv. This must be done in writing and must be within term time. (Please note: if notice is given during 
the holidays, you notice period will start from the first day back into the new term).  

v. Any family not giving half a term’s notice will be liable to pay the fees due. This can be done 
using the Government Funding if eligible. 



 

vi. For parents that have paid the Registration Fee, but then do not want to start their child at the 
agreed time on their contract and haven’t given sufficient notice, the preschool reserves the 
right to claim 50% of the invoice due for the month their child should have started. 

vii. If parents decide to move their child to a different setting within the first month of starting 
preschool/before you have completed your Government Funding form, you are responsible for 
paying the hours your child has attended our Preschool. The funding scheme does not back date 
any hours attended before the deadline. 

viii. If you decide to defer your place, you can either put your child’s name back on the waiting list 
or pay a percentage of the monthly fee for every month that the place is held open to guarantee 
the space remains yours. 

ix. These rules are necessary so that the Preschool can properly budget for its own outgoings, 
which continue whether or not all children are present. 

x. If the Preschool has to be closed due to any reason beyond their control, such as power failure 
or adverse weather conditions or from LA advise, no compensation will be paid or refund given. 
 

9. Unpaid Fees 

i. Parents must contact the Tithe Barn Preschool if they are struggling to pay their invoice. 
ii. We offer varying payments schemes of regular weekly, monthly or termly. 
iii.If an invoice remains unpaid and go into arrears, Tithe Barn Preschool have the right to deny 

the child a place. 
iv. For dishonoured payments, bank charges apply, which will be added to the amount of the fees 

sought from the parent. 
v. In these instances, the Preschool reserves the right to add on any other reasonable costs 

incurred in seeking payment. We understand and will exercise our statutory right to claim 
interest and compensation for debt recovery costs under the late payment legislation [Late 
Payment of Commercial Debts (Interest) Act 1998 if we are not paid according to agreed credit 
terms. 

vi. A Parent/Carer Contract can be terminated with immediate affect if there has been a breach of 
the ‘Parent/Carer Behaviour Policy’. 
 

10. Unforeseen Closure  

i. If Preschool is closed by the LA for any reason for a period of time, Parents will not be 
reimbursed any hours previously paid for on their invoice.  

ii. If Preschool is closed for a long period of time, parents may be asked to pay a reduced rate in 
Daily Charge. This charge will cover online learning facilities via Tapestry that will follow the 
EYFS curriculum to ensure their child has no ‘gaps’ in the early education. 

iii.If Parents opt out of paying the reduced rate charges, they will not receive home-schooling 
activities. 

In signing your ‘Parent Contract’ you are agreeing to these terms 

Rewritten April 2025, Reviewed annually 

Signed:    


